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Sr.No Question Option A Option B Option C Option D Provisional Ans.

1 | Received ¥rer mail FIET I A
forward F¥aT AT

2 | Received mail 2 forward CRICEY T B
AT AT AT .

3 | RECYCLE BIN wgm ERIERS T A
DELETE ¥eear ®réet
RESTORE ¥ &5 T2

4 | Register 2T 7% Non JET =T B
Electronic Part 3Tg.

5 | rROBOTS CIECIREE] T oy IREARRE =rft fady A
2 et wer Areama.

6 | Word 2019 W& 1.25 & width margin height length B

¢ =¥ default value

.

7 word 2019 e default left 1 1.25 1.5 2 A
margin .

8 | word document window right upper left Upper right lower left lower A
IR IS

Minimize,Maximize,Restor
e,Close r¢ft sr=9T T

9 | Word document WefreT text THEE AT e e D
T TSt document file link
FUATETE 1 L option T
EIEESETICIR

10 | word document #& File Embed Copy Paste Hyperlink D
link =¥99qm9 ___command
EICECIG]

11 MS-Excel #& Page Normal Page Break Print Break Form B
Breaks AT =7 wed Preview Preview

IEGEIEH

12 | MS-Excel w&T Rows =T ABC : 1,234 : T abc, & B
&4 Labeled

13 | Ms-Excel w&¥ spelling F1 F2 F7 F3 o}
check FT0 TS short cut

14 | Ms-Excel =T workbook @T Ctrl+S Ctrl + W Ctrl+Z Ctrl + X B
close FXvATETST & & L&
short cut key arazara

15 | MS-Excel weir freft wobmesr One Two Three Four B
orientation ST AME?




Sr.No Question Option A Option B Option C Option D Provisional Ans.
16 | Tables 3 qEerisht Feam Creat Graphs Set up Perform All of these D
HILAT ATILA ST, database Calculations
17 Text select %9 Home Tab Shadow Bold Italic Underline A
- Font Group T&fter
------------ a7 click Feamaw
Text AT shadow Iq.
18 | Text =nfor numbers & Table slide Title slide Comparison AT AT A
FAAAT data AT slide
slide ¥ =effaaT
Iq.
19 Themes FHiE Powerpoint Design Insert Transition View A
Aefrer Rk
LT A e,
20 | Title and Content, Blank, Slide Show Layout Master RICEIRIET B
Title Slide & &= £l
THTT AT
21 | webpage #¥ F5 shortcut RICIELDIGIEY) TEATATEATET Refresh Refresh D
key aTi% Webpage = RICIELRIEIET FLOATHTST
loading 2rar.
22 | Website wursT #9T TS aET o A
T FHreed o wEEwr
2.
23 | web¥SE & HTML =7 FET o A
FHISH =TI FeAT SATATA.
24 | widows 7 =T wallpaper Edit Personalize Change Move B
a7 command
FUCEE IR IS
25 | windows 10 =t Ffarear Easy Excellent Excellent RICET:EY D
2 3. Operating Graphical security
System Interface Features




